Job No. 18
SCHOOL DISTRICT NO. 63
(SAANICH)

JOB DESCRIPTION

CLASSIFICATION POSITION
Facilities District Courier
SUMMARY

Under the minimum supervision of the Transportation Manager, performs District courier
service.

DUTIES
e Sorts and delivers material throughout the District on a scheduled basis
o Conducts daily pre-trip inspection of delivery van and reports any defects
e Ensures interior and exterior cleanliness of delivery van
e Carries resource materials, mail, computers, related equipment, and audio visual
equipment to and from District vehicle
e Delivers equipment to designated repair facilities

* Performs other comparable duties that are within the area of knowledge and skills required
by the job description.

QUALIFICATIONS
e Grade 10
e Six months related experience
e Valid B.C. Class 5 Driver’s License

* Or an equivalent combination of training and experience.

DATE
November 2016




